3ATBEPDKEHO
HaKa30M KepiBHHKa anaparty
JIOHENBKOro OKpYHOro

a/IMIHICTPaTHBHOI'O Cyay
B1a 20.11.2017p. Ne9/ I-k

YroeH

MPOBCACHHS KOHKYPCY HA 3aHHATTH BAKAHTHOI NOCAAH AepAaABHOT CI1y:kOH
KaTeropii «B» - mposianoro cneuniagicra Biiiay A0KkyMeHT006iry Ta apxiBHol
poboTH JoHeUbLKOro OKPYKHOI0 aAMIHICTPATHBHOIO CYAY

(2 nocaan)

3arajibHi YMOBH

-

|

ITocaxori 0DoOB’SA3KH

- 31IHCHEHHA B aBTOMAaTH3OBaHIH CHCTEMH JOKYMEHTOOOIry
CYAy peecTpailll BXIIHOI KOPECMOHISHIlT, B TOMY 4YHCJi 3
OOMEREHHM AOCTVIIOM;

- CTBOPCHHS, ¥ pa3l BIACYTHOCTI B aBTOMATH3OBaHIi cHcTeMi
AOKYMEHTOOOIry cyay JaHMX uoao ocobH abo oprawisanii,
YCTaHOBH 1 T. IH. Bi SKOI HaIHIIOB JOKYMCHT, iHGopMaLiiiHOT
KapTKH Ta BHCCEHHSA 10 Hel yciX BiIOMHX JaHHX (B TOMY YHCII

NCPCOHATHLHHX) M0A0 0co0H ab0 YCTaHOBH, OpraHizauii i T. iH.

BLI AKO1 HATIHIIOB JOKYMCHT;

- PpeecTpauid BHXIAHOI KOPECHNOHACHIII, B TOMY YHCII 3 |

OOMexKeHHM JoCTyny, y pasi norpebum nepesaya s
HaMpaB/ICHHS BLAMOBIAAIBHOMY TMpALIBHHKY 3a poboty 3
ODILIHHOIO €/IEKTPOHHOI) CKPHHBKOIO CYAY;

- peecTpaimis Ta BeACHHA OOMIKY 3BepHEHb TPOMAafH,
IHQOpMALIHHKX 3amMTIB IPOMaasH Ta OPHAHYHHX OCIO,
3aNMTIB Ha  OTpuMmaHHA  nyOmiuwoi  iHdopmauii B
aBTOMaTH30BaHIH CHCTEMI JOKYMEHTO00IrY cyay;

- BIANOBLIANBHICTE 32 CBOEYAacHy MepeBipky oditiitHol |
€JICKTPOHHOI MOLUTH CYAY: NMepeBipKa CIACKTPOHHOI MOLITOBOT |

CKPHHBKH HC MCHIIE [OBOX pa3iB Ha IO€Hb (Ha [OYaTKY |

nepLioi Ta ApYyroi NONOBHHH podoyoro aHs):

- TepeBipka KOAKHOIO JOKYMEHTa, W0 HamiiimoB, Ha
MOBHOTY Ta  BIANOBIAHICTE  peecTpalliflHUX  PEKBI3MTIB,
BKa3aHUX y TeMii BxaageHoMmy daiiii;

- HaACWIaHHA BUINPAaBHHKOBI EJIEKTPOHHOIO IOKYMEHTa
BIAMOBIAHOIO MOBIAOMCHHE Y pasi OTPHMaHHA

CICKTPOHHOIO  JOKYMEHTa 3 MOpYMICHHAM UUTICHOCTI Ta |

aBTEHTHYHOCTI; @ TaKOX MIATBePIKCHHS MPO OTPHMAHHA |

€JIeKTPOHHOIO A0KyMeHTa abo nosiioMIeHHA Npo npobdiaeMu 3
HOro YHTAHHAM YH TNpPO BIACYTHICTE (aiiniB, IO MOBHHHI
OyTH xoaai;

- peecTpauis  e’deKTPOHHOro MAOKYMEHTa BIANOBIAHO 10
BHMOTI IHCTpYKUIT 3 Ji10BOACTEA;

O i I




- MepeCH/IaHHA €eKTPOHHHX AOKYMEHTIB KEpIBHHUTBY Cydy,
a y pa3l norpedn APYK IMICTY EJIEKTPOHHOIO
NOBIJAOMICHHE 10 AOKyMcHTa Ta daitnu, mo Oynau BKiIajeHi
710 HBOTO, Mepeaaya IX KepiBHHUTBY CYIAY;

- fepeaada JOKYMEHTIB 3 MOo3Hauykow  «TepMiHOBO»
HeraifHoO, ajge He MI3HINIE HiX Yepe3 roaMHy micas ix
OTPHMAHHSH;

- KOHTPO/Jb HAaAXOMXCHHA MNIATBCP/UKCHB B ajpecartiB Mpo
OTPHMaHHA SIeKTPOHHHX JTHCTIB.

- BEACHHA NPHHAOMY rpoMajsH, NPEJACTABHHMKIB IOPHAMYHHX
oci0 Ta cy0'exTiEB BIAIHHX MOBHOBAXEHbL OE3MOCEpPEAHBEO Y
NMPHMIIICHH] CYVAY NPOTAroM YCh0oro podo4oro yacy;

- HaZaHHA J0MOMOrd B 0MOpPMICHHI 3a4B, KJIOMNOTAHb, 3alMTIB
TpoMajsHaM rpoMajsHaM, HKI 3 MOBaXHHX [MPHYHH
(IHBANIAHICTL, SBHI OOMExeH] DI3HUHI MOZKIMBOCTI TOLILO) HC
MOXKYTE TOAaTH MHCBEMOBHII 3aMHT CaMOCTIHHO, MPH HBOMY
333HAYAE B 3aANMTI CBOE IM'8, KOHTAKTHHII TeaedoH Ta Hajaae
KOMIK0 3anuTy 0co0l, 110 #Horo noaana;

- iHOOpMYBaHHS HayaTbHHKA Bladly, a v pasi ioro
BLACYTHOCTI - 3acTYMHHKA HAvYalIbHHKA BigauUly, Npo CTaH
podotiH 3 goKyMeHTamMH (B TOMY HHCIL Cay:OoBHMH
JOKYMEHTaAMH Ta JOKYMCHTaMH 3 OOMCKCHHMM JOCTYNOM) 3
METOIO 3anodiraiHs MopyiieHs CTPOKIB IX pO3riaaay;

- O3HAHOMICHHA CYJAIB Ta IMpPauiBHHKIB anapary cyay 3
Haka3aMH, pO3NOPAMAKSHHAMH TOJO0BH Cydy, KepiBHHKa
anapary Cyay,

- BHIOTOBJICHHA MPOTOKO/IB ONEPaTHBHHX Hapal Biyaimy
AOKYMEHT000Iry Ta apxiBHOI po0oTH;

- ¥ MEXKaxX CBOE€] KOMMETCHUIT BHKOHAHHA IHUIMX 3aBJaHb Ta
OpyHYeHk TOJOBH CVAY, KepiBHHKa anapary cyiay Ta
HAYANBHHUKA BIAALTY.

¥moBu onaaTi npaui

[Tocanosuii oknaa — 3352,00rpH., HaabaBka 10 MOCAIOBOro
OKJIajy AePXKABHOIo CiayxOOBIS BLAMOBIAHO A0 MOCTAHOBH
Kabinety MiHicTpiB YkpaiuH Bia 18.01.2017 poky Nels

Indopmanisa mpo
CTPOKOBICTL YH
0e3CTPOKOBICTH
NpH3IHAYEHHA Ha nocajay

0€3CTPOKOBO

Ilepeaik nokymenTiB,
HeoOXIAHHX A8 YHaCTI B
KOHKYpCIi, Ta CTPOK IX
NnojiaHug

1) xomiA macnopTa rpoMaaiHHHa Y KpaiHH;

2) MHCBEMOB2 3a%Ba NPO YHacTek YV KOHKYPCI i3 3a3Ha4YeHHAM
OCHOBHHX MOTHBIB 10 3aHHATTA NOCaAH ACPAKABHOI CIYKOM,
70 AKOI 10AACTHCA pPe3ioMe ¥V 0BLIBHIH GOopMi;

3) nuceMoOBa 3a#Ba, B fKiff ocolba nosigoMIfE, 1O A0 HET He
3aCTOCOBVIOTECA 3a00pOHH, BH3HAYSHI YacTHHOIO TPEThHOoIO abo
yerBepro0 crarri 1 3axkony VYikpaiun  «IIpo OuMHICHHA
BlladW», Ta Hazac 3rody Ha IMPOXOMKEHHA MEpeBIpKH Ta
ONMPHIIOAHEHHS BLIOMOCTEH CTOCOBHO Hel BIANOBIAHO 10
3a3HAYEHOIo 3aK0oHV:

4) opHriHa’ NMOCBII4MEHHS arecTailll MO0 BUILHOIO BOJIOAIHHA
ACPAABHOK MOBOIO;




5) xomnito (Komii) A0KyMeHTa (IOKYMEHTIB) NMPO OCBITY;

6) 3anoBHEHY 0CO0OBY KapTKY BCTAHOBJICHOIO 3pa3Ka;

7) aexsapanis ocoOH, YMOBHOBaXeHOI Ha BHKOHaHHA {b}'mﬂuﬁ L
AepxasH abo MicueBoro camospsaysanns 3a 2016 pik. 'r.

[Tpamitka. [Jlexnapanis oco0H, VIIOBHOBaXeHOI Ha BHKOHAHHSA
GyHKIIA AepxasH a00 MICLUCBOIO CAMOBDAIYBAHHA, 33 MHHYJIHI
PIK, HAJAETHCS Y BHINIAI1 PO3IPYKOBAHOIO NPHMIPHHKA 3aNOBHEHOT
Aexnapaiiii Ha odiuiffromy seb-caliti HA3K.

CTpor noaaHHsa J0KYMEHTIB!:
|5 xaneHaapHHMX AHIB 3 IHS ONPWIIOAHEHHSA 1HGOpMaWIl npo
NPOBEACHHA KOHKYPCY.

darta, yac i1 micae
NMPOBEACHHA KOHKYpPCY

11 rpyvans 2017 poxy 2 10 roa. no 17 roa. JloxeubkHii
OKpPVAKHHH aIMIHICTPaTHBHHI cva, anpeca: 84122,
M.C10B SHCEK, BY.1./l00poBOALECEKOIO, |

IIpizBume, iMm’s no
baTbKOBi, HOMEp
Teqedony Ta agpeca
EeJIEKTPOHHOI MOIITH
0ocobH, AKa Haxae
aoaaTKoBY iHdopmanir
3 NHTAHb NPOBEJIeHHS

KOHKYpCY

Masna Karepuna OsnexcanapiBHa
Ten.: (06262) 2-14-07
inbox@adm.dn.court.gov.ua

Kaaﬂupmamﬁm BHMOIH

1. | OcBiTa

BHIA OCBITA He HIDKYe CTYTNeHA Moaommoro OakasigaBpa a6o |
OakanaBpa, 3a cneuiansHicTio «IIpaBoznascTBO» Ta/abo
«ITpaBOOXOpPOHHZ AIAABHICTHY

. | JoceBia poboTH

He norpedye

2

3. | Boaoainusa
AepAaBHOK
MOBOK

BUIBHO

BuMOrg 10 xoMneTeHTHOCTI

1. Bumora

KoMnoHeHTH BHMOI'H

1. OcobucTicHI
SAKOCTI

1. B1anoslaaisHICTs, CHCTEMHICTD 1 CaMOCTIHHICTE B po0oTi,
BMIHHSA NpaoOBaTH 3 iIHAOPMaII€I0, VBAXKHICTD [0 AeTaiei,
BMIHHSA [IPAIOBATH B CTPECOBHX CHTYAIIAX, BMIHHA
NpaloBaTH B KOMaH i, 31aTHICTh MPaLIOBaTH B J€AKHX
IIPOCKTAX O IHOYACHO.

2. Texuiumi
JHAHHS

BMIHHS BHKOPHCTOBYBATH KOMIT'IOTEpHE 00/IalHAHHA Ta
nporpamie 3abesneyennd, 3HaHHa nporpaMm MS Offise (Word,
Excel)

IIpodeciiiti 3HaHHS

Bumora

KoMMoOHeHTH BHMOI'H




1. 3pnanus

3HaHHA:
1) Koxcruryiuii Yxpaiudu;

3aK0H0AaBCTBA

2) 3akony Ykpaiu# «[Ipo aepxaBHY CIVKOY»;

3) 3axony Yxpain# «I1po 3anofiraiis KOpynuin
2. 3naHHA 3uanns Koaexcy aaMiHicTpatHBHOro cyaounHcrsa, 3Y «lIpo
crneuiajJibHOro -cyaoycrpiit 1 craryc cyaais», IHCTpykuii 3 AiIOBOACTBA ¥
3aK0HO/IaBCTBA, anMIHICTpPaTHBHHX Cyaax, 3arsBepmkeHa Haxkazom JICA

1110 noB’s3aHe i3
3aBJIaHHAMH Ta
3micTom podoTH
AepPAABHOIO
cayxboBus
BIANOBLAHO 10
nocajioBol
IHCTPpYKUIT

Vipaiuu Bia 17.12.2013 Nel74, 3¥V «lIpo cyaosuit 30ip»,
3Y «lIpo BHKOHaB4Ye mnpoBamkeHHA», I[lomoxenns npo
aBTOMaTH30BaHy CHCTeMY [AOKYMeHTOooOIry cyay, AaKTiB
3aKOHOJABCTBA Ta  HOPMATHBHHX  JOKYMEHTIB, IO
periaMeHTVIOTh AISIBHICTE CYIOBHX OPraHis.
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