Jonatok 4

3ATBEPJIXXEHO

HAKa30M B.O.KEpIBHHKA arapary
JIOHEIBKOTO OKPYXKHOTO
aaMIHICTPaTHBHOTO CYLY

Bij1 13.08.2021 Ne 38/I-k

YMOBH
npoBe/ieHHsl KOHKYpCY

HA 3aHHATTA BAKAHTHOI MOCa/JH JIepKaBHOI cJ1y:k0u kaTeropii «B» -
NpoBiAHUI crenianicT BiAAiy AOKYMeHT000iry Ta apxiBHoi podoTu
JIOHEeNbKOTO OKPYKHOT0 a/IMIHICTPATHBHOIO CyaY

TlocagoBi 000B’ I3 KK

1) 3pjidicHenns peecTpailii  BXiAHOI KOPECNOHAEHIII B
ABTOMATH30BaHIM CHCTEMH IOKYMEHTOOOIry cyay. Y pa3si
BIJICYTHOCTI B aBTOMATH30BaHIH CHCTeMi JOKyMEHTOOOIry|
CyJly JIaHuX 110710 ocodu abo opranisailii, ycTalnoBH i T. iH. BiJ
SIKOT Ha/[MIIOB JIOKYMEHT, CTBOpeHHs iH(opMaliifHOl KapTKy
Ta BHECeHHS 10 Hel yci Bigomi jadi (B TOMY 4HCII
repcoHalbHi) mo10 ocobu abo yCTaHOBH, OopraHizanii i T. 1H.
Bi/1 sIKOT HA/IIHIIOB JIOKYMEHT;

2) 3nificHeHHsT peecTparllil BUXIJIHOI KOpECIOHICHII, Y pa3si
noTpebu TepeflaHHs Juis HalpaBlIeHHS BIANOBIIAILHOMY,
MpamiBHUKY 3a poOOTY 3 0(iliHHOI0 eJIEKTPOHHOIO CKPHHBKOIO
cyny, ;
3) Peecrpaniss Ta BejieHHs OOMIKY 3BEpPHEHb I'POMAJISH,
inopMALifiHUX 3alMTiB IPOMasiH TA IOPHJIMYHHX OCi0,
3aluTiB ~ Ha  OoTpuMaHHs  mybmiudoi  indopmanii B
ABTOMATH30BaMHIi CHCTEMI JJOKYMEHTOOOITY CyY;

}4) 3icHEHHS TIepeBIpKH  O(IIIIHHOT €AEKTPOHHOI TOLITH
cyny:
. nepeBipKa eJICKTPOHHOT MOUITOBOI CKPHHBKH HE MEHUIE JIBOX
paziB Ha JieHb (Ha IOuYATKy TIepIIol Ta JApyrol MOJIOBMHH
poGoYOTO JIHS); |
- TepeBipKa KOYHOIO  JIOKYMEHTY, 10 HajiHlIoB, Ha
IIOBHOTY Ta  BIIMOBIMHICTE  pEECTpallifiHMX  PEKBI3MTIB,
BKA3aHUX y TeMi1 BKJajieHoMy (aiii; -

- HaIpaBJICHHS BiIMPAaBHUKOBI EIEKTPOHHOIO JIOKYMEHTA
BIZINIOBI/THOTO TIOBIJIOMJIEHHST Y pasi OTpUMAaHHSs
CNEKTPOHHOrO  JOKYMEHTA 3 [OPYIICHHAM IiijicHocTi Ta
ABTEHTHYHOCTI, a4 TaKoX ITBEPDKEHIS NpPO OTPUMAaHHs
€JIEKTPOHHOIO JIOKYMeHTa abo MOBiIOMIEHHsS [1PO Ipobiemu]
3 HOro YMTAaHHAM 4YM TIPO BiJICYTHICTH (aifiiiB, 1110 MTOBUHHI
OyTH nojani;

- peecTpailis  eJICKTPOHHOIrO JOKYMEHTa BIAMOBIAHO [0
BAMOI" [HCTPYKITT 3 JIJIOBOJICTBA;

- IepecH/IanHs EJICKTPOHHHX JOKYMEHTIB KEPIBHHLITBY CYIY,
a y pasi norpedu JIPYK  3MICTYy - EJIEKTPOHHOIO
IIOBIJIOMJIEHHS 10 JIOKYMeHTa, (aiiia, mo Oyiu BKIaaeHi 10




IHboro nepe/ava ix KeplBHHHTBy cyny;

;— nepejadya  JIOKYMEHTIB 3 1osHaukoro  «TepminoBo»
fﬂeraﬁ}-lo, ajle  He Ii3HIlE HDK 4Yepe3 TOIUHY Micid iX
OTpUMaHHS;

‘L KOHTPOJIb HAJIXO/DKEHHS MIJITBEPJIKEHb BiJi aJ[pecariB Ipo
OTPHMAaHH$I €JIEKTPOHHKX JIUCTIB.

5) 3nilicHeHHs peccTparlii anelsmifHuX CKapr, IMiIr0TORKa Ta
HallpaBJICHHS a/IMIHICTPATHBHUX CIIPAB JIO CYIB alelsiiiHol
Ta KacalifHol IHCTaHIIH;

6) Hapnanus jonomorn B oQOpMIIEHHI 3asB, KJIOMOTAHb,
3AMUTIB TPOMAJISIHAM, SIKi 3 MOBAKHUX MPHYHH (iHBaiIHICTb,
saBHI oOMexeHi (i3uuHi MOXMIHBOCTI, TOILIO) HE MOXKYTh
MO/IaTH THCLMOBHH 3allUT CaMOCTIHHO, 13 3a3HAYEHHSM B
’BEIHHTi IM’sl, KOHTaKTHOrO Tesie)oHy Ta HaJaHHS KOl 3amuTy|
0c001, 1110 Horo Io/aja;

7) ludopmyBanms — KCpIBHHITBA  BLUIIY TPO  CTaH
OIlpallOBAHHSA  JIOKYMEHTIB (B TOMYy 4HCIi ciayOoBUMH
JIOKYMEHTaMH Ta JIOKyMEHTaMH 3 OOMEXKEHHUM MOOCTYIIOM) 3
METOIO 3a1100iraHHs MopyUIeHb CTPOKIB IX po3TIIALy;

8) OdopmienHst MPOTOKOIIB ONCPATUBHUX HapaJl BIUILUTY
JIOKyMeHTo00Iry Ta apXiBuoi poboT;
;9) Bukonanus, y mexax cBO€l KOMIIETEHIIT, 1HIIKMX 3aBIaHb 33
JIOPYYEHHSIM HayallbHUKA BiJJIIJTY, KEPIBHHIITBA CYAY.

YMoBH onuiaTh npani

nocajioBuit oknag — 5320 ,00rpu.;
Ha/i0aBKa JI0 10CaJI0OBOIO OKJIAJly JIEPYKABHOIO CIIYKOOBIL
BLAMOBLHO 10 noctanoBu Kabinery Minictpie Ykpaiuu Bif
18.01.2017 poxy Ne 15 31 3aminamu;
HaJl0aBKK Ta JloIvIaTH (BIANMOBIIHO JO cTaTTi 52 3akony
Yxpainu «llpo neprxasay cinymby»)

IHdopmauisi PO CTPOKOBICTH
4H 0Ee3CTPOKOBICTH
[PH3HAYEHHS HA 110caLy

0e3CTPOKOBO

(cTpok mpHM3HauYeHHs OcoOM sika Jlocsria O5-piuHOrO BIKY)
CTaHOBUTH OJMH PIK 3 1IPaBOM IOBTOPHO INpHU3HAYeHHs Oe3
000B’s3KOBOI'0 MIPOBE/ICHHS KOHKYPCY IOPOKY)

Ilepesnik ingopmanii,
HeoOXiHOT /151 ydacTi B
KOHKYPCi, Ta ¢TPOK i1 moaaHHst

Ocoba, sika Oakac B3sITH y4acTh Y KOHKypCi, Tojae
KOHKypcHiif  xoMicii u4epe3 €juHMH nopran  BakaHCIH
JIEPKABHOT clly)0u Taky 1H(POpMAIIO:
1) 3asBy Ipo y4acTb B KOHKYpCI 13 3a3HAUEHHSM OCHOBHHX
MOTHRBIB 1[0JI0 3aHHATTS mocaad 3a (OpPMOIO 3TigHO 3
nonarkoM 2 Tlopsiiky npoBeieHHST KOHKYpCYy Ha 3aifHATTS
mnocaj  JiepKaBHOI  ciTy:KOHM, 3aTBEpIDKEHOT  ITOCTAHOBOIO
Kabinery Miunictpip Ykpainm sig 25.03.2016 Ne246 3i
aminamu Big 18.11.2020 Ne1139 (mani — [opsiiok);
2)pestoMe 3a (popmoro 3riaHo 3 jogarkom 2! Tlopsinky, B
sKOMy 000B’S3KOBO 3a3Ha4YAETHLCS TaKa iHpOpMaIis:

- IPI3BHIIE, 1M s, 10 OATHKOBI KaHAKaTa;

-pEKBI3UTH  JIOKYMEHTa, IO IOCBigdye ocoly  Tal
1ITBEPKYE IPOMAISTHCTBO Y KpaiHu;

- MIITBEP/PKEHHS HASBHOCTI BIJITIOBIAHOTO CTYIIEHS OCBITH;

- BIJIOMOCTI TIPO cTak pobOTH, CTaXK JEpKaBHOI ciyx0Ou (34
HasIBHOCTI), JIOCBI poOOTH Ha BIANOBIIHHX TOcajiax




BiOBIHIN cdepl, BU3HAYEHIH B YMOBAX KOHKYPCY;

3) 3asBy, B AKil MOBiJOMIIAE, 10 0 Hel HE 3aCTOCOBYIOTHCS
3a0OPOHH, BH3HAYEH] YACTHHOIO TPEThOIO abo YeTBEPTOIO
crarTi 1 3akony Ykpainu «IIpo ouniieHHs Binaam», Ta Hajlac
BrOJly Ha IIPOXOJDKCHHS TICPEBIPKM Ta HA ONPHIIIOJHEHHHA
BiJOMOCTEH CTOCOBHO Hei, BIAMOBIIHO 0 3a3HAYEHOTO
Bakony.

3") komiro Jlepkasnoro ceprudikara 1mpo piBeHbL BOJIOJIHILL
eP)KaBHOK  MOBOIO  (BHTSII 3 peectpy  JlepiaBHUX,
cepTH(]iKATIB IPO PIBEHb BOJIOAIHHSI JIEPXKABHOIO MOBOIO), 1110
[LATBEPIKYE  pIBEHDL  BOJIOJUHHS  JIEPKABHOIO)  MOBOIQ,
pusHavyenuii  HanioHanmbHOIO — KOMICIERO 31 CTaH/apTiB

epyKaBHOT MOBH

IToavya JI0JIATKIB J10 3a9BH HEe € 000B’ I3KOBOIO.

Ocoba, sika BUsiBUJIa O@)KaHHS B3STH Y4acTh y KOHKYpPCI, MOJKe
MojiaBaTH  JOA4TKOBY  iHdopmalito, sKa  HITBEPIKYE
BIJITOBIHICTL BCTAHOBJIEHUM BUMOI'aM, 30KPEMa CTOCOBHO
MMOTIEPEJIHIX  pe3yNbTaTiB  TEeCTyBaHHS  JOCBiLy poOoTH,
npodeciiHUX KOMIIETCHTHOCTEH, peryTarii (XapaKTepUCTHKH,
pEeKOMeH/Iallil, HayKoBi yOJriKkarii Tomo).

Indopmanis  aiast  yuacti B KOHKYpei mnpuiiMaerhes
3 13 cepuust 2021 poky o 11 Bepecust 2021 poky BKIIOUHO:
B CJICKTPOHHOMY BUI IS/ 3 HAKJ/IAJeHHIM
KBAJI(PIKOBAHOIO €JEKTPOHHOI'O HiANUCY 0co0H — 4epes
CaMHUI mopTa/l BaKaHCi iep:KaBHOT CJIy:K0H 3a ajpecoro:
https://www.career.gov.ua

JlonaTkoBi (He0OOB’ I3KOBI)
MOKYMEHTH

BasiBa 110710 3abe31eYeHHs] PO3YMHUM IIPUCTOCYBAHHAM 32
(opmoro 3rijiHo 3 nomxatkoM 3 [opsaky

|

JlaTa i yac mouaTky
MpPOBEACHHSN TeCTYBAHHS
KAH/UIATIB.

Micue abo cnocid npose/jieHHA
TeCcTyBAHHS.

Micue abo coci®é npoBeIeHHs
crniBoOeciam (i3 3a3HAYEHHIM
eJIEKTPOHHOT II1aTdopmMu JIIs
KOMYHIKaIil qTucTaHIiIiTHO)

Micue ado cniocid nposeieHHs
criB0ecian 3 MeToI
BH3HAYEHHSH cyd’€KTOM
NpU3HAYEeHHHA 200 KePiBHUKOM

(mepeMosKIiB) KOHKYpCY (i3

nepmannoi’ CJ[}’?KﬁH MEePEeMOIKIHA

3 16 Bepecnst 2021 poxy 3 10 roa. 00 xB. 1o 15 roa.45 xB.

Jlonerpka 001, M.Ciios’siHCchbK, BYI1.J|00poBOILCEKOTO, 1
(MpOBeICHHSI TECTYBaHHs 3 (PI3UUHOT IPHCYTHOCTI
KaHIM/1aTa)

Jlonerpka 0011., M.Cros’sitHCBK, BYI1.JloOpoBonbepKoro, 1
(mposenenns cripbeciau 3a PI3MUHOT IPUCYTHOCTI KaH (11aTa)

Jlonerpka 0611, M.Ci10B’THCBK, BYIL.JloOpoBoiibCEKOTO, |
(mpoBejienns crinbeciny 3a Gi3MUHOT IPUCYTHOCTI KaH/M/aTa)




3a3HAYCHHSIM CJICKTPOHHOT
niaaTdhopmMu AJIs1 KoMy HiKail
JHCTAHIIHO)

[IpizBuie, iM’st Ta 10
0aTLKOBI, HOMep TerepoHy Ta
ajpeca eJeKTPOHHOI NOIUTH
0co0H, IKA HA/IAE /10/IATKOBY
indgopmaniio 3 nUTAHL
NpoBe/IeHHSI KOHKYPCY

Mauia Katepuna OuiekcanipiHa,
Annpocora Csitnana @eopiBHa

ren.: (0626) 66-40-51,

inbox@adm.dn.court.gov.ua

KpaJsigikaniiini BuMoru

1. |OcsiTa

2. Jlocsijg poborn

3. Bouaoainus aep;kaBHOI0
MOBOIO

HASIBHICTH BHITIOT FOPHIMIHOT OCBITH 3 OCBITHBO-
KBaJi(piKaIlIFHUM piBHEM He HIDKUe OaxanaBpa, MOJIOIIIOTO
OakasaBppa

He 1oTpedye

BiJIBHE BOJIOJIIHHSI JIEPKABHOIO MOBOIO

Bumoru /10 KoMIeTedTHOCTI

Bumora

1. SIkicHe BHKOHAHHS
OCTAaBJEHHX 3aB/JaHb

KoMimoneHTu BHUMOI'"

- 4ITKE 1 TouHe (pOpMYJIIOBAHHS METH, 11iJIeH 1 3aBIaHb

ci1y00BOT HisITEHOCTI;

- KOMILUIEKCHUH X1/ 0 BUKOHAHHS 3aBJaHb, BUSABICHHS
PH3HKIB;

- PO3YMIHHS 3MICTY 3aBJamis i oro KiHIEBUX pPe3yJIbTATIR,
CaMOCTiHHE BU3HAYCHHS MOMK/IMBUX LUISIXIB JOCATHEHHSI

2. ud¢posa rpaMoTHICTD

g- BMIHHSI BHKOPHCTOBYBATH KOMIT FOTE€PHI ITPUCTPOT, 6azoBe
o(icHe Ta crierianizosane nmporpaMue 3abe3neueHHs s
|€(I)€K’I‘I/IBHOI‘O BUKOHAHHSI CBOIX ITOCAI0BHUX 000B’A3KiB;

- BMIHHSI BHKOPHCTOBYBATH CEPBICH IHTEPHETY JIJIS
e(peKTHBHOTO TOUIYKY MOTPiOHOI iHpOopMaItil; BMiHHS
[epeBipsTH HaAIHHICTE JPKepell 1 JIOCTOBIPHICTD JaHHX Ta
indopmantii y mupporoMy cepeoBHII;

- 37IaTHICTh MPAIIOBATH 3 IOKYMEHTAMH B PI3HHX IH(POBHX
(opmarax; 30epiraru, HAKOIIMUYBATH, BIIOPSJIKOBYBATH,
apXiByBaTH LU(POBI pecypcH Ta AaHi pi3HHX THIIIB;

- 3JIaTHICTB YHHUKATH HeOe3leKk B U pOBOMY CEPeJIORHMIIL,
‘paxnm;al‘ﬂ ocoOucTI Ta KOH(IASHIIHHI J1aHi;

- BMiHHS BUKOPHCTOBYBATH €JEKTPOHHI PEECTPH, CHCTEMH
}EJICKTpOHHOFO JIOKYMEHTOOOIrY Ta 1HII eJIEKTPOHHI YpsAIOBi
‘cuc*remu Julst OOMIHY iH(OpMATTi€lo, JUTS eNeKTPOHHOTO
‘_IlHCTyBaHHH B paMKax CBOTX MOCag0BHUX 000B’A3KiB; BMiHHS

|
‘BI/IKOPHCTOBYBE[TH CITUJILHI OHJIAiH KalleHaapi, CEpBICH IJIs




MIJATOTOBKH CIIJILHOTO pejlaryBaHHs JIOKYMEHTIB, BMITH
KOPHUCTYBATHCh KBAJI(DIKOBAHUM EIEKTPOHHUM T ITHCOM
(KEIT); |

- 30aTHICTb BUKOPHCTOBYBATH BIIIKPHTI U POBI pecypeH Juist
BJIACHOI'O IIPO(ECIHHOTO PO3ZBHTKY

Camoopranizauist Ta
camMocTiifHicTh B po6oTi

- YMIHHS CAaMOCTIHHO OpPraHizoByBaTH CBOIO JUSUILHICTE Ta Yac,
BH3HAYATH IIPIOPUTETHICTE BUKOHAHHS 3aB/IaHb,
BCTANOBJIIOBATH YEProOBICTh IX BUKOHAHHS;

- 3JIATHICTH JI0 CAMOMOTHBAIIIT (CaMOYIIPaBIIiHHA);

- BMIHHS caMOCTIHHO HPHUMATH PIIIIEHHS 1 BHKOHYBATH
3aBJlaHHs y rpoueci npodeciiinol nisnpHOCTI

Komywnikamist Ta
B3a€MO/TisI

- BMIHHS BH3HAYaTH 3a11ffébccon§f-1i 1 BIUIMBOBI CTOPOHH Ta
po30y/I0BYBaTH APTHEPCHKI BIJIHOCHUHU;

- 3J1aTHICTh eDEKTURHO B3aEMOIISTH — MOCITyXaTHCs, i
‘C]‘lpHﬁM&TH Ta BUKJIAZATH JIYMKY;

~ BMIHHA TyOJIIYHO BHCTYNATH TIepeji ayIuTOPIE;

- 3JIATHICTD TIEPEKOHYBATH IHIINX 32 JIOTIOMOTOI0 apryMEHTIB
;Lra MOCJIJIOBHOT KOMYHiKarlii

BianmoBinaabHIiCTh

- YCBIJIOMJICHHS! BayKJIMBOCTI SIKICHOTO BUKOHAHHS CBOIX
MocasoBUX 060B A3KiB 3 JIOTPUMaHHSIM CTPOKIB Ta
BCTAHOBJIEHUX MIPOLIENYD;

- YCBIJIOMIJICHHS PIBHS BIUTOBIJIAJIBHOCTI ITi/1 Yac MiArOTOBKH 1
MPUHHSTTS pillieHb, TOTOBHICTh HECTH BIANOBIIAIBHICTD 3a
MO3KJIMBI HACJIJIKH peastizailii TakuxX pillleHb;

- 371aTHICTL OpaTu Ha ceOe 30008 sA3aHHs, YITKO 1X
JIOTPUMYBATHCh | BUKOHYBATH

IIpodeciiini 3nanus

‘Bnmora

Kommonenta sumMoru

SHAHHSA 3aK0OHOAABCTBA

D)Koncruryiis Yl(pa'l'HH_;m
2)3axkoH Ykpainu «lIpo nepxaBuy ciyx0y»;
3)3axon Ykpainu «llpo 3anobiranus kopymiii»

3HAHHSA creniaJLHOr0
3aKOHO/ABCTBA, 1110

Ta 3MicTOM poboTH
NePKABHOIO CJIy:KO0BIISI
BiIIIOBI/IHO /10 TOCAT0BOT
iHCTpYKUIT (1MoJroKenns
PO CTPYKTYPHHI
migpo3/ain)

moB’sizane i3 3aBJAHHAMI

i)

1) Kozeke aiMiHICTpaTHBHOTO CYJ0YHHCTBA Y KpaTHH;
2)3akon Yxpainu «lIpo cyjoycrpiii i crarye cyuiiBy;

3) [HCTPYKILis 3 JIIOBOJICTBA B MICHEBUX Ta alleIsIifHIX
cynax Yxpainu, 3ateep;pkeHa Hakazom JICA Ykpainu BiJ
20.08.2019 No814;

4)3axon Yxpaiau «IIpo 3axucT nepcoHaJbHUX JaHUX;
5) 3axon Ykpainu «lIpo cynosuii 36ip»;

6) 3akon Yipaitu «[Ipo BHKOHABUE I[IPOBAJKEHH S ; :
[Tonosxenus po ABTOMATH30BaHY cucTeMy|
irz[oxymenmoﬁry CyJly, 3aTBEDKEHOrO pillleHHsM Pauu cyxis

‘Vfcpai'fm Bim 26.11.2010 No30 3i aminamu !




