npoBe/IeHHsI KOHKYpCY

JomaToxk 2

3ATBEPJIDKEHO

HaKa3oM KepiBHHKa arapary
JIOHEIBKOTO OKPYIKHOIO
aJMIHICTPATHBHOTO CYJ1y

piz 10.02.2022 Ne 6/I-x _

YMOBH

HA 32l HATTS BAKAHTHOI NMOCAJH AeP/KaBHOT ciy0u kaTeropii «By» -
NpoBiAHUH creniaJicT Biaaijay 10KyMeHT000Iry Ta apxiBHoi podoTn
JloHenbKOro OKpy:KHOI0 aJiMiHICTPATHBHOIO CY1y

Il'[oca,[mlai 000B’I3KH

1) 3niiicHenHs peecrpaiii BXifHOT KOpecHoHAeHIIT B
ABTOMATH30BaHIl CHCTEMH JOKyMeHTooOIiry cymy. Y pasi
BIZICYTHOCTI B aBTOMAaTH30BaHId CHCTEMI JIOKYMEHTOOOIrY|
Cydy JaHHX II0J0 0co0u abo opraHizailii, yCTaHOBH 1 T. iH.
Big sKOI HAmifiIIOB DOKYMEHT, CTBOPEHHsS iH(pOpMauiiiHO]
IKApTKH Ta BHECCHHS 10 Hel yci BiIOMi JaHi (B TOMY 4HCII
MepCOHANBHI) 11010 0coOK ab0 YCTAHOBH, OpraHi3arii i T. iH.
BiJT SIKOT HA/IIHAIIIOB JIOKYMEHT;

2) 3pilicHeHHs peecTpallii BUXiJHOT KOpeCHoHIeHIil, y pasi
moTpeOH MepelaHHs Ui HalpaBJIeHHS BiIIOBIIAILHOMY
MpariBHUKY 3a poboTy 3 o}iNiHHOK  eJEeKTPOHHOIO
CKPHHBKOIO CYIY;
3) Peectpamisi Ta BemeHHs 0OJIKY 3BepHEHb TI'POMaJIAH,
inopMaIiffiHix 3amuTiB TPOMALIsSH Ta IOPHIMYHHX 0ci0,
3alUTIB  Ha  OTpUMaHHd myOmigHOoi  indopmanii B
ABTOMATH30BaHIil cHCTEMI JOKYMEHTOOOITY Cyy;

4) 3pificHeHHSA TIepeBipkH OGDIMIHHOT €JEeKTPOHHOI ITOINTH
cyny:

- MEpEeBipKa €JIEKTPOHHOI IOINTOBOI CKPHHBKM HE MEHIIE
MBOX pa3iB Ha JeHb (Ha 1HOYAaTKy Hepmoi Ta Jpyroi
MTOJIOBHHH poOOUOTo AHS:M);

- TepeBipka  KOXHOTO JOKYMEHTY, 110 HaAidlIoB, Ha
[MOBHOTY Ta BIINOBIHICTE  peecTpalifHUX peKBi3WTIB,
BKa3aHUX y TeMil BKJaJieHOMy (aii;

- HAampaBJCHHsI BIANPABHMKOBI €JIEKTPOHHOIO JOKYMEHTa
BiIMIOBIIHOTO MOBIJIOMJICHHST Y pasi OTPHUMAaHHs]
CICKTPOHHOTO JOKYMEHTA 3 MOPYIUICHHSIM IUIICHOCTI T4
laBTeHTPI‘{HOCTi, a TaKOXK MIiATBEP/DKEHHS PO OTPHMAaHHs
eNeKTPOHHOTO JIOKYMEGHTa ab0 TOBiTOMIICHHS npo
npoOyieMH 3 KOO YUTAHHSM Y IPO BIACYTHICTE (paitiiB,
IO TOBUHHI OyTH Jl0J1aH];

- peecTpamis eIeKTPOHHOTO JOKYMEHTa BIiANOBIJHO JIO
BUMOT [HCTPYKIT 3 JLJIOBOJICTBA;

- [EPEeCHJIAaHHS  EJICKTPOHHUX JOKYMEHTIB KEepPiBHHIITBY
cymy, a y pasi motpebu  JApPyK 3MICTy EIEeKTPOHHOTO
[OBITOMJICHHSI JIO JIOKyMeHTa, (haiina, mo OynH BKIaneHi
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10 HBOTO, 1epeiayua X KepiBHUIITBY CyIY;

- repejaya  JIOKYMEHTIB 3 IO3HAYKOK  «[epMiHOBOY
HeraiHo, aje He I3Hille HiXK uepe3 TOAMHY MHicis iX
OTPHUMAaHHSI;

- KOHTPOJIb HAJXODKEHHS MiATBEPKEHE Bill aJpecariB Ipo
OTPUMaHHS €JICKTPOHHUX JIUCTIB.

S) 3nilicHeHHs peecTparlii anensuifHUX CKapr, MiArOTOBKa
Ta HalpaBlICHHS aAMIHICTPAaTMBHHX CIIpaB OO0 CYIIB
arneNAiiHol Ta Kacaliiinol iIHCTaHIIi#;

6) Hananus nonomoru B O(QOpMIICHHI 3asB, KIIOIOTaHb,
BaNUTIB  TpoMaisgHaM, fKi 3  [OBAXHUX  IPHYHH
(iHBasTiIHICTh, ABHI OOMexeHi (I3UYHI MOMNKJIMBOCTI, TOIIO)
HE MOXYTh [IOJIATH [MHCBMOBHH 3allUT caMOCTiiHO, 13
Ba3HAUEHHSM B 3aldTi iM’sl, KOHTAaKTHOro TeleoHy Tal
HaJaHHs KOTii 3amuTy 0cobi, 110 #oro mojana;

7) IadopmyBaHHS ~ KepiBHMIITBA BTy 1IpO  CTaH
OTIpAllfOBaHHs JIOKYMEHTIB (B TOMY 4YHCJ CIy’)kOOBHMH
ITOKYMEHTAMH Ta JAOKYMEHTaMH 3 OOMEXEHHM JOCTYIIOM) 3
METOIO 3ar00iraHHs MOPYIIEHb CTPOKIB X pO3IJIsLy;

8) OdopmienHs NpOTOKONIB ONEPATHBHUX HApajl BiUILILY
MOKYMEHTO000ITy Ta apXiBHOI poOoTH;

9) BukoHaHHs, y Mexax CBOEl KOMITETCHILI], IHIINX 3aBIaHb
3a JIOPYYEHHSIM HaYaJIbHUKA BIJUIITY, KEPIBHUI[TBA CY1Y.

'YMoOBH o11aTH nmpani

nocanoBui oknam — 5760,00rpH.;

Ham0aBKa O [1OCAJOBOTO OKJAmy JAEpYKaBHOTO CIIYXKOOBILs
BIAMOBiAHO A0 moctaHoBu Kabinety MinicTpiB YKpaiHu Bijg
18.01.2017 poxy Ne 15 3i 3Minamu;

HanOaBku Ta JorUiatd (BiAMOBIIHO Jio cTarTi 52 3akomy
Ykpainu «[Ipo nepxasny ciyx0y»)

TadgopMmanist npo cTPOKOBiCTH YU
0e3CTPOKOBICTh NPU3HAYEHHA HA
nocauy

0E€3CTPOKOBO

(cTpOK NpH3HAYEHHsS 0COOM fKa Jlocsria 65-pidyHOro BIKY|
CTAaHOBUTL OJUH DPIK 3 IPAaBOM IIOBTOPHO IIpH3HAYEHHs Oe3
000B’SI3KOBOT'0 ITPOBE/ICHHS KOHKYPCY ILIOPOKY)

[lepeaix ingopmanii, Heo6XigHOT
NJIs1 y4acTi B KOHKYpci, Ta CTPOK
il oA

Ocoba, ska Oaxxac B3ATH ydacThb y KOHKYpCi, MOJa€
KOHKYpPCHIM Komicii yepe3 €muHuif mopran BakaHCiH
NEpIKaBHOT Cl1y:KOHM Taky iH(popMaliio:
1) 3asBy mpo y4acTh B KOHKYpCI i3 3a3HAYEHHSM OCHOBHHX
MOTHBIB HIOZ0 3aHHATTS Tocaad 3a (GOPMOIO 3TigHO 3
nojarkoMm 2 llopsiiky npoBe/ieHHs KOHKYpCY Ha 3alHATTS
rmocaji JiepykaBHOI CiIy»OH, 3aTBEPJDKEHOT IOCTaHOBOIO
Ka6inety Minictpie Ykpainu Bixg 25.03.2016 Ne246 31
sminamu Big 18.11.2020 Nel1139 (mani — [Topsmok);
2)pestome 3a dopMmoro 3rigHo 3 momatkom 2' Ilopsaky, B
sIKOMY 000B’43KOBO 3a3Ha4YaeThCs Taka iH(opMartis:
- IIPi3BUILIE, 1M, 110 OaTBKOBI KaHH/1aTa;
-PEKBI3MUTH JOKYMEHTa, 10 IIOCBiauye ocoly Ta
MiTBEPKYE TPOMAISIHCTBO Y KpaiHi;

- MIJATBEPJ/UKEHHS HASBHOCTI BIAMOBIAHOTO CTYIMEHS
OCBITH;
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- BIZIOMOCTI IIPO cTax< poOOTH, CTax JepXKaBHOI CIIYKOH
(3a HasgBHOCTI), JIOCBi/l poOOTH HA BIIMOBIJHUX MOCaIaxX Y|
BIJIOBIIHIH cepi, BU3HAYEHIH B yMOBaX KOHKYPCY;

3) 3asBy, B SIKiH MOBIJIOMJISE, 1110 JIO HET HE 3aCTOCOBYIOTHCH
3a00pPOHH, BH3HAYEHI YaCTHHOK TPETHOIO ab0o 4YeTBEpTOIO
cratTi 1 3akony Ykpainu «lIpo ounimeHHs BIaju», Ta Ha/a€
Brofly Ha IPOXOJDKCHHS TEPEBIPKH Ta Ha OIPUIIKOHEHHS]
BITOMOCTEH CTOCOBHO Hel, BIAMOBIAHO O ‘3a3HAYEHOIO
Bakomny.
3" komito JlepykaBHOTO cepTHdiKaTa MPO PiBEHb BOJIOJIIHHS
epP)KaBHOIO  MOBOIO _ (BHTAr 3 peectpy  JlepiaBHUX
ceprudikaris npo piBeHb BOJOMIHHSA NEPKABHOK MOBOID),
10 IMJITBEPJDKYE PiBEHb BOJIOJIHHS JIEP>KaBHOK MOBOIO,
Bu3HayeHui  HarioHanbHOKO — KOMICIEIO 31 CTaHmapTiB
ep)kaBHOl MOBH

[Momawa mogatkiB J10 3asiBH He € 0O0B’ I3KOBOIO.

Ocoba, sika BUsBMJIA Oa)kKaHHs B3ATH y4dacTh y KOHKYpCI,
MOXe TIOJIaBaTH MOAATKOBY iH(opMariio, sika MiATBEPIKYE
BiIMOBIZHICTE BCTAHOBJIEHHM BHMMOTraM, 30KpeMa CTOCOBHO
MONEpPEHiX —pesyNbTaTiB TeCTyBaHHs JIOCBiLy poGoTH,
npogeciituux KOMIIETEHTHOCTEH, penyrtaui
(xapakTepUCTHKH, peKOMEH/IAIlil, HayKoBi IyOmikarii To1o).

Indopmaniss Ana y4yacTi B KOHKypeli NpHAMACTbLCA
3 10 mwororo 2022 poky mo 24 mwrtoro 2022 poky
BKJIYHO: B €JeKTPOHHOMY BHIVIAAI 3 HAKJIAJIEHHAM
KBATI(PIKOBAHOI0 €JIeKTPOHHOIO MiANmHcy ocodmu — uepes
€nunuii  mopran  BakaHciii  gep:kaBHOT  cIy:KOM 32
ajapecoro: https://www.career.gov.ua

MonaTkoBi (He00 0B’ A3KOBI)
TOKYMEHTH

3asBa 110710 3a0e31eUeHHs] PO3YMHHM IIPHCTOCYBAHHAM 3a
(hopmoto 3rifHO 3 ogarkom 3 Tlopsjky

JlaTa i 4ac mo4yaTKy NpoBeJeHHs
TeCTYBAHHS KAH/IH/IATIB.

Micue abo cnocidé npoBeeHHA
TecTyBAHHSL.

Micue ado criocid npoBeeHHA
criiBOecian (i3 3a3HAYEHHAM
€1eKTPOHHOI IIAT(OPMH s
KOMYHIKAIl JHCTAHIIAHO)

Micme abo crocid npoBeieHHs
criBOeciayu 3 MeTO0 BU3HAYEHHS
cy0’eKTOM MpHU3HAYeHHsI 2060
KepiBHHKOM /IePKABHOT CJIY:KOHN
nepeMosKis (IepeMosKILiB)

3 28 motoro 2022 poky 3 10 roa. 00 xB. 1o 17 roxa.00 xs.

Jlonerpka 0611., M.C10B’ THCBK, BYI1.Jl06poBosbceKoro, 1
(mpoBe/IeHHS TeCTYBaHHS 32 (hi3UIHOT IPUCYTHOCTI
[KaHJIH]1aTa)

Jlonenpka 061., M.CiioB’sHCEK, BYI1.J[0OpoBOsIbCHKOTO, |
(mpoBeneHHs criBOeciau 3a (hi3uYHOT NPHCYTHOCTI
[KaHJ11/1aTa)

Jlonerpka 0011., M.CJ10B’IHCBK, BYJI.J[0OpoBOJIBCEKOTO, 1
(mpoBeneHHs crniBOeciay 3a (Pi3MYHOT IPHCYTHOCTI

KaH/u1aTa)




KOHKYpcY (i3 3a3Ha4YeHHAM
eJieKTpoHHOI miaTdgopmu AJs
KOMYHIKaIlil JHCTAHIIHHO)

IIpizBume, im’st Ta Mo 6aTHKOBI,
HoMep TesedoHy Ta agpeca
€JIEKTPOHHOT MOIITH 0co0H, AKA
HajJa€e 10JaTKOBY iHdopmailo 3
NUTAHL NPOBEJeHHS KOHKYPCY

Mana Karepuna OnexcanjipiBHa,
Anpnpocora Ceitnana ®enopisHa

ren.: (0626) 66-40-51,

inbox@adm.dn.court.gov.ua

Ksanidikauiiini BuMoru

1. |[OcBiTa

HassBHICTH BHIIOT IOPHIHYHOT OCBITH 3 OCBITHBO-
KBai(hiKaiitHUM piBHEM He HIDKUe DaxalaBpa, MOJIOLIOIO
OaxajaBpa

2. Mocsin podoTu

He norpedye

3. BousojiHHs jiepKaBHOKO
MOBOIO

BiJIbHE BOJIOJIIHHS JIEPYKABHOIO MOBOIO

BuMoru 10 KOMIIETEHTHOCTI

Bumora

KoMmoHneHTH BUMOTH

1. SkicHe BHKOHAHHSA
MOCTABJCHUX 3aB/IaHb

- yiTKe 1 TouHe GOpPMYJIFOBAaHHS METH, IiJIeH 1 3aBIaHb
Cy00BOT JIISIIBHOCTI;

- KOMITJIEKCHHI TIAXi O BAKOHAHHA 3aBJIaHb, BHSBICHHS
PHU3HKIB;

- PO3YMIHHS 3MICTY 3aBJIaHHsI 1 HOro KiHIIEBUX PE3yJILTATIB,
caMOCTiliHe BU3HAYEHHS] MOXIIMBUX [IUISXIB TOCSITHEHHS

2. [Mudposa rpamMoTHICTH

- BMIHHSI BAKOPHCTOBYBATH KOMII IOTEpHI IPHCTPOi, Oa3ose
o(hicHe Ta crienianizoBaHe NporpaMHe 3a0€3MeUEHHs JUls
e(heKTUBHOTO BUKOHAHHS CBOIX I1OCAJ0BHX 000B’SA3KIB;

- BMiHHSI BHKOPHCTOBYBATH CEPBICH IHTEPHETY JUIS
c(peKTHBHOIO MOIYKY MOTpiOHOT iH(OopMAaIil; BMiHHA
MepeBipATH HAIHHICTE JKepe 1 JOCTOBIPHICTh JIAHUX Ta
indopmarii y udporoMy cepeoBHIIi;

- 3JIATHICTH MPAIFOBATH 3 IOKYMEHTaMH B Pi3HUX HU(DPOBHX
(hopmarax; 306epiraTu, HAKOIIMUYBATH, BIIOPAIKOBYBATH,
apxiByBaTH IIH(POBI PECYPCH Ta JaHi PI3HUX THUIIIB;

- 30aTHICTH yHHKaTH Hebe3nek B u(ppOBOMY CEpPEOBHIIL,
Baxuinary ocoOUCTi Ta KoHdiIeHIIHHI IaHi;

- BMIHHSI BAKOPHCTOBYBATH €JIEKTPOHHI PEECTPH, CHCTEMH
€JIEKTPOHHOTO JIOKYMEHTOOOITy Ta iHII eJIeKTPOHHI YPSJIOBI
CHCTEMH JIJIs1 0OMiHY iH(oOpMaIli€ro, s eeKTPOHHOTO
JIMCTYBAaHHS B paMKaX CBOIX MOCAIOBHX 000B’SI3KIB; BMIHHSA
BUKOPHCTOBYBATH CITIIBHI OHJIAMH KaJeH/1api, cepBicH U
[iZITOTOBKH CITUIFHOTO peJlaryBaHHs TOKYMEHTIB, BMITH




5

KOPUCTYBAaTHCh KBaJIi(hiKOBAHUM €JIEKTPOHHHUM IiAMHCOM
(KELD);

- 3JIaTHICTh BUKOPUCTOBYBATH BIJIKPUTI U POBI pecypcH
ISl BIACHOTO MpodeciHOro pO3BHTKY

Camooprauizamis Ta
camMocTiiiHicTh B poGoTi

- YMiHHS CaMOCTIHHO OpPraHi30BYBAaTH CBOO JUiSNBHICTD Ta
uac, BU3HAYATH PIOPUTETHICTE BUKOHAHHS 3aBIaHb,
IBCTAHOBJIKOBATH '—IepFOBiCTB X BUKOHaHHA,

- 3JIaTHICTB JI0 CAMOMOTHBAILT (CaMOyIIPaBIIiHHA);

- BMIHHS caMOCTIHHO ITpUMMaTH pillleHHs | BUKOHYBaTH
BaBaHHsl y rnpoiieci npogeciiiHol MisiIbHOCTI

«

KomyHikanist Ta B3aeMo/Iist

- BMIHHS BU3HAYaTH 3aiHTEPECOBaHI 1 BIJIMBOBI CTOPOHHU Ta
p030yI0OBYBaTH MapTHEPCHKI BiTHOCHHH;

- 3aTHICTh €()EKTHBHO B3aEMOIATH — JOCIIyXaTHCS,
CIIPHUMATH Ta BHKJIAJIATH JIYMKY;

- BMIHHS yOJIiYHO BUCTYTATH MEepel ayIHuTOPIEL0;

- 3JIATHICTD MIEPEKOHYBATH 1HIIHX 3a JOMOMOT0I0 apryMEeHTIB
Ta ITOCITIA0BHOT KOMYHIKAIIT

BianosigaabHicTh

- YCBIJIOMJICHHSI BXKJIMBOCTI SIKICHOTO BHKOHAHHS CBOIX
mocaaoBuX 000B’SI3KIB 3 JOTPUMAHHAM CTPOKIB Ta
BCTAHOBJIEHUX MIPOIELYP;

- YCBIZIOMJICHHSI PiBHS BIAMOBIAIBHOCTI MiJT Yac¢ MiArOTOBKH
i IPUHHSTTS PillleHb, TOTOBHICTh HECTH BiJINOBIIQIBHICTD 32
MOYKJTHBI HACTIIKH peai3allil TaKuxX PillleHb;

- 3y1aTHIicTh OpaT Ha cebe 3000B’A3aHHs, YITKO 1X
ITOTPUMYBATHCh 1 BUKOHYBATH

IIpodeciiini 3HaHHA

|BHMOF3

KoMmmoneHTH BUMOTH

SHAHHS 3aKOHO/1aBCTBA

1)Konctutynis Ykpainu;
2)3akoH Ykpainu «lIpo gepxaBHy ciiyx0y»;
3)3akon Ykpainu «[Ipo 3anobiranHs Kopymiiim

3HAHHA CHEMIAJILHOTO
3aKOHOJABCTBA, 10
NnoB’s13aHe i3 3aBJaHHAMH
Ta 3MicToM poboTH
[ePIKABHOIO CJIY:KO0BIS
BiAIIOBIIHO 10 MocagoBol
IHCTPYKUIT (IT0J105KeHHST
PO CTPYKTYPHHIA
MiaApo3/1isa)

1) Kojekc aMiHICTpaTUBHOIO CY/I0UMHCTBA Y KpailHH;
2)3axon Ykpainu «IIpo cymoyctpiit i craTyc cyaniBy;

3) IHCTpyKILis 3 MUJIOBOJICTBA B MICLIEBHX Ta allesiifHuX
cynax Ykpainu, satsepmkena nakazom JJCA Ykpainu Bin
20.08.2019 No814;

4)3akon Ykpaiau «IIpo 3aXHCT MepCcoOHANTBHUX JTaHUX);

S) 3akon Ykpainu «IIpo cynoBuii 36ip»;

6) 3akoH Ykpainu «lIpo BHKOHaRUE MPOBAKEHHS»;

7) [TonoxeHHs 1po aBTOMAaTH30BaHY CHCTEMY|
NOKYMEHTOOOITY CyIy, 3aTBEpPUKEHOro pilleHHsM Pajy
cyniB Yipainu Big 26.11.2010 Ne30 31 3minamu




